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Description 
In Computer Applications 1, I teach basic computer skills and responsible computer use. These concepts are 
integrated and taught using Google classroom, Microsoft Office, Typing.com, and various basic computer 
programs based on the students’ skills entering the course. Over this semester-long course, students will 
develop a basic understanding of ethical computer use, keyboarding, opening and closing software files, 
accessing and saving to the school server and thumb drives, copying and pasting files or text, copyright laws, 
and responsibly searching the Internet.  
 
Students will engage in various keyboarding exercises, uploading assignments in Google Classroom, creating 
Powerpoint/Google Slide presentations, creating proper Word documents, and doing responsible internet 
research. Students are held responsible for high academic rigor, analysis, critical thinking, and to communicate 
their findings in a responsible manner. Guided by a knowledgeable teacher, students will interact with the 
computers in the lab as they perform the tasks listed in the course description. The daily activities in this course 
depend on students’ prior skills and their ability to stay on task. 
 
Recommended Materials 

1. A set of personal earphones (optional) 
2. USB thumb drive (4 GB+) to store projects on (optional) 
3. Binder, Planner, Pencil and paper (required) 

 
Behavior Expectations 
All members of the classroom community are expected to act in a manner that is safe, responsible, and 
respectful to themselves, others, and the learning environment. Students who behave in a way that does not 
follow these guidelines will follow the process outlined below until the behavior is corrected: 

1. Warning/Buddy Room with Reflection Sheet 
2. Conference with teacher/Parent Contact 
3. Referral 

 
Parent Involvement 
Parent involvement goes a long way in your child’s education. My goal is to have clear communication so that 
you are aware of what is going on in my classroom. If you ever have any questions or concerns, please feel free to 
contact me. We share the same goal...your child’s success! 
 
 
Work Habits and Citizenship 
A work habits grade will be earned based on participation in class and timeliness of work turned in. A 
citizenship grade will be earned based on behavior and the number of unexcused tardies. Effort and a great 
attitude go a long way! Both the “Work Habits” and the Citizenship grade will be assigned as follows: 

O Outstanding 
S Satisfactory 
N Needs improvement 
U Unsatisfactory 
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Grading 
Academic grades are based on keyboarding, effort/attitude, activities, and projects that demonstrate skill 
mastery. Parents are able to view their child’s grade progression on ParentVUE. Assessments/projects make up 
60% of the total grade. Classwork/Homework will make up the remaining 40%. The percentage of points 
earned will be assigned a letter grade as follows: 
       A = 90%-100% 
       B = 80%-89% 
      C = 70%-79% 
       D = 60%-69% 
       F = Below 60% 
 
Attendance Policy/Make-up Work 
Due to the hands-on interactive activities with the Computer Applications 1 curriculum, attendance each day is 
essential for student success. If your student should be absent, it is their responsibility to make-up all work 
missed. Students are expected to be on time to class. Tardies will be dealt with following the progression of 
consequences outlined in the student handbook. It is the students’ responsibility to come for class prepared.  
 
Homework/Classwork 
Homework in Computer Applications 1 will be rare, as most of the assignments will be need to be done in the 
computer lab. That being said, time in class must be used wisely. Each day, you will have an assignment that 
needs to be completed during that class period. If you finish the assignment early, the rest of the period should 
be spent working on other classwork. If you have nothing else to work on, then you will be allowed to have free 
time on the computer. Free time will be spent on sites that are school-appropriate only. Failure to comply to this 
rule will result in the process outlined under Behavior Expectations.  
 
I am very excited to be starting this new school year with your child. This year, we have new opportunities to 
integrate technology into our classrooms, creating an engaging learning environment. It is my hope that this 
course will be a valuable experience, giving students tools to use in their academics and daily lives. This is a great 
time to be at Parrish Middle School! 



My child and I have read through the syllabus. 
 
X______________________________________________ Date: _________________ 
Parent/Guardian Signature 
 
X______________________________________________ Date: _________________ 
Student Signature 
 
…………………………………………………………………. 
 

Contact Information 
 
Parent/Guardian Name: _______________________________________ 
 
Phone Number (Home): (        ) ________ - _______________ 
         

                  (Cell): (        ) ________ - _______________ 
 

              (Work): (        ) ________ - _______________ 
 

                Email: _______________________________________________ 
 

Any information that would be helpful for me to know about your child or concerns/goals you have for this school year: 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
 

Thank You! 
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